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176 Po Kong Village Road, School Village, Wong Tai Sin, Kowloon.
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Ref. No:
BEIRRS Y HEERED ¢ Received Date:

GRADUATE’S / LEAVER’S APPLICATION FOR ACADEMIC DOCUMENTS
(Y A 8L R A Y 54 o The application form should be completed by applicant in BLOCK LETTERS.)

l. DETAILS OF APPLICANT ¥ -4
ft™ L2 [x x AL e | E(ER) (P =)
Title*: Mr/Mrs/Ms/Miss Name (English): (Chinese):
» 3 E B ¥ E g E B ¥ 3R STy
Year of Admission: Year of Graduation/Leaving: Form and Class at Graduation/Leaving:
LR R A pREERTE
HK ID Card No.: Day-time Contact Tel No.:
7 R
Email:

1. APPLICATION DETAILS ¥ %i-%‘i%

AAGRY ST 2 BRGER (Ghhgr Y e p e VTR

I would like to apply for the following academic documents (Please put a “v™’ to select the item(s) applying for):
(F PEP 2 2% 2 B%$35 < o Afeeof HK$35 per copy is payable for each document.)

JE P Items #icE Quantity £ g Amount (HKD)

O ﬁ.&?;fgm 2 Testimonial

O =¥ 4 %% & ~ Report Card Certified True Copy

O H & Other (3:1P please specify) :

& % #f Total Amount:| HK$

¥ #-p < Purpose of Application:

O W~ & P4z Programme Admission [ ;—g—%k iz Job Application O:f £ 4848
Reissuance due to Loss
#FLP please specify: FFLP please specify:

0¥ %% % Visa Application O4H i » 3532p Others, please specify:

1. COLLECTION OFACADEMIC DOCUMENT(S) 4% ¥£3@p < ¢

4p B~ ;= Method of Collection

O 4 & & 3£ %5 %48 B To be collected by myself in person

O & #7235 4p B P45/ %6 2 To email to relevant institution/employer
(GrimB # = F ¥ 3-8 ## /< #4348 Please read point 4 in the Important Notes for Application for Academic Documents on P.2)

Fe /U A ¢ Name of institution/employer:

7 ER

Email:

O ¢ %4 4 455 To be collected by an authorized person
(Frimf ¥ = F ¢ 55 #£#m > 2 352 Please read point 5 in the Important Notes for Application for Academic Documents on P.2)

V. PAYMENT METHOD # & 3¢

O # £ Cash
O £ & Cheque (427 # #- Bank Name : % £ %% Cheque no.:

(7w & = F ¢ 34 #@m < 2 45658 Please read point 6 in the Important Notes for Application for Academic Documents on P.2)

V. DECLARATION #p

O AtcaamBfe? F2FF(H2-3F) ¢ FFERM > & fio, 2 B955F ¢ A o

I have carefully read the “Important Notes for Application for Academic Documents” on page 2 to 3 of the application
form and followed all the procedures.

# 31 Remarks :
Gl rrrEr VR

Please tick as appropriate. " -
S SRR T 4 %4 [ 4 ¥ F Signature of graduate/leaver p #p Date

Please delete whichever is inappropriate. 1-
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3T LAY L

Important Notes for Application for Academic Documents

i ;ff%‘ Jféé g.,j;?lﬁi*{ﬁ_; ) ¢ ;%—/\ ‘_u.\jg;tg:gq -%F‘g * oo ¥ ;%_., g@g o
Application will be processed upon receipt of the completed application form and payment.

STF Y 2 Y - AR L AR R R R (5 10 B IFR P FEL o e BN (4
B CFREBEDE) BEFT R o

The application will normally be completed within 10 working days from the date of receipt of the
application form, supporting document and payment. During special occasion (e.g. school suspension, school
holiday), additional processing time is likely to be extended.

S RM By s B85 .

A fee of HK$35 per copy is payable for document.

et A RERTEE EEP AN R > ML PRERY AL AT B RN
EPR 20 o o ERF AR Y s WP ERE RGP Y Gl 2 BB R A -

If the applicant wishes to apply for the school to directly email academic proof to the relevant
institutions/employers, they must present their Hong Kong Identity Card in person when submitting the
application form for identity verification. If the application is submitted via mail, a photocopy of the
applicant's Hong Kong Identity Card must be attached to the mail.

AR R 6 AL L AT R e @ g AT B TR d UGk § R iR (8
FREAVYLE LDEEB) Y G ALY REA AR L AL VLR TR sl
FoodeE ARG NF MY 2R B RBAIEGE Y A L B EEP C EF LA
If the applicant wishes to authorize another person to collect the academic document(s) on their behalf, the
representative is required to bring along the "Authorization for the Collection of Academic Document(s)"
signed by the applicant, a photocopy of the applicant's student card/HKID card, and the HKID card/passport
of the representative for verification and record purposes at the General Office. The General Office will
withhold the applicant's academic document(s) if the authorized person cannot present all of the above
required documents during collection.

£ > ;2 Submission Methods
A B P ik 2 8B i & Personally submit to general office
o HL()Y & @k F *REMRL L)
Complete (i) application form, along with (ii) application fee (cash/cheque).

B. #MFE2 (gt 4 Av5 ~ WFHHELIT65LE 4 )
Mail submission (Address: 176 School Village, Po Kong Village, Wong Tai Sin, KIn, HK)
o HL(®)Y & o@R(DFELPEMAR ()Y 7 (HIRLEL) - T46 5L
ol R EEp e @
Complete (i) application form, along with (ii) a copy of your Hong Kong identity card and
(iii) application fee (crossed cheque). Please indicate "Application for Academic Proof
Documents” on the envelope.

el LR ARRFFED RALPEEYFEEREE, IR EF e Y
FAMLEE RS o drt BovEEEAY Pl A > AREA |

In case of using cheque payment, the application fee (crossed cheque) should be payable to "The
IMC of Po Leung Kuk Celine Ho Yam Tong College ". Please write your name, contact number on
the back of your cheque. Our College should not be held responsible for any loss or damage of the
documents during postal delivery.



7.
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Yo i B A TR

a.

P AR R TR g2 M T2 Y G TREE RN IRT - BEE B2
The personal data provided by the applicant on this form will be used for the purpose of processing
the application and to be destroyed after one academic year.

FRTHALBEPRENTHEL LA B AT S EEAITT MY Fo

Failure to provide complete and accurate information in this form may resurt in being unable to
process the application.

heif et ARER AR L 2B AT IR RI (R 280 info@plkehe.edu.hk) -
Request for access or correction of personal data after submitting this form should be made in writing
to General Office at info@plkchc.edu.hk.



file:///C:/Users/chikeungie/Desktop/info@plkchc.edu.hk
file://///10.132.64.21/Team/CG/2324/離校證明/v2/info@plkchc.edu.hk

BREGPFEREP 2
Authorization for the Collection of Academic Document(s)

;{;fxr"*f;/)‘fﬁ{"",i/ﬂ ’1—47§Q$ ﬂ??/fﬁ‘,}f{ ;Tgﬁ%‘ﬁ’i—?if_ﬂé’?/fﬂ:—/zy@(o

This form is to be presented by the authorized person when collecting applicant's academic document(s). There is NO NEED to attach this
to the application form.

OB REEY S A

N

To: The General Office of Po Leung Kuk Celine Ho Yam Tong College

d A A AN T KA E ERED 2 & k4

(B &L PHEIB RTEE L4 /41 /] gek
(% B & > 508/ RS X VI EAEE G B A R EBP 2 2 o

Since | cannot collect the academic document(s) in person, I,
(HKID No. ) would like to authorize Mr/Ms/Miss*
(HKID No./Passport No*: ) to collect the academic document(s) on my behalf.

* A4 7 @ 7 5 - Please delete whichever is inappropriate.

’3_/\;2%7

#f
Applicant's Signature:

At

Applicant's Name:

p P
Date:

tEL%R

Important Notes:

FAPFEREP 2 B SEALFNTEIRINT G H 2 TR

The authorized person must produce the following documents for verification/record when collecting the academic
document(s)'

(g gFrorEmpzr §F2 “BRERGFFEREP 27 2

"Authorization for the Collection of Academic Document(s)" signed by the applicant;

(i) ¥ FA2 B8 rE+

A photocopy of applicant's HKID card; and

(i) 4= 4 2 4B & iR

HKID card/passport of the authorized person

IrRFE ARG AT R R A2 2 B R R ek AURES R Y A L FEEP 2 B EEEE A .
The Registry will withhold the applicant's academic document(s) if the authorized person cannot produce all the above required
documents for verification and record during collection.




